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LimeSurvey

1. Basics LimeSurvey

1.7 Requirements

Anyone who has a FH Grisons account can use the LimeSurvey. The LimeSurvey can be
operated with all common Internet browsers (Internet Explorer, Firefox, Chrome and Safari).

The LimeSurvey works on cell phones, but the display is not optimal for meaningful use.

1.2 Tree structure

A survey is recorded in a kind of tree structure. This tree structure must be created from top

to bottom. For example, a question cannot be created if no question group has been created
beforehand.

- Survey
b Question groups
> Question

1.3 Help and examples

Help and examples can be found at the address http://www.limesurvey.org.

2. Create and edit survey

2.1 Logon

Open the Link https:/survey.fhgr.ch/admin and log in wiht your FH Grisons account.
To use the survey in English, you must select the language English - Englisch (Sprache)

Anmelden

Authentifizierungsmethode
LDAP v
Benutzername

Passwort

Sprache

English - Englisch v
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2.2 Survey
2.2.1 Create survey

A new survey can be created in various ways:

1.

Click “Create Survey” on the homepage.

s OHcp~ M &usemame

FHGRSurvey

2. Open the “Survey list” on the homepage

FHGRSurvey

and click “Create survey” in the top left corner of the new window.

FHGRSurvey

Survey list

© Create survey

Survey list Survey groups

In the area on the left, you must enter a survey title and select the base language.

Then create survey or save.
The "description” is displayed in the header area of the survey throughout the entire survey.

Create, import, or copy survey

Base language:
English
Survey group:

Survey for HR Managers

Administrator:

Default = Cumentuser | Custom
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A survey group and a question will now be automatically created for the newly created
survey. (and you can start with new groups and questions)

FHGRSUMVey OCrealesuney ESuneys @Hep~ &

< Setings m RToos~ @Previewsuney @ Preview Queston oroup | @ Preview question

& usemame ~

© addqueston | | &
Question summary oo (0 356273,

= My first question group [+ %
‘Question group: (I0:16671)
I = [Q00) Afirst example ques Code: Q00 : (Optional question)
Question: Afirst example question. Please answer this question:
Help: s is a question heip text
Type: Long free text (Type: T)
Mandatory: No
Encrypted: No
condition: 1

Group relevance: 1

Question quick actions

Add new question to group

Add new question lo group

Before we start with the question groups and questions, we will explain the required setting

options.
The settings are classified into 2 groups.
Survey settings and Survey menu

Surveys < Survey Test (567622) 9 Overvi i’ Al

£ List questions

< Structure - )
= Gruppenliste

Survey settings = Reorder questions & groups
I = Overview > O Responses

f General settings & Survey participants

3 Text elements lsl Statistics

U Privacy policy == Quotas

& Theme options O Assessments

& Presentation & Survey permissions

& Participant settings B Email templates

N Notifications & data % Panel integration

@, Publication & access I Resources
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Survey setting « Overview »
At the moment not all values are entered here because we have not yet completely created
and activated the survey.

Survey summary : Survey Test (ID 567622)

Share survey Text elements: @
English (Base language): hitps://survey.fhgr.ch/5676222lang=en Description

End URL: - ‘Welcome

Number of questions/groups; 1 End message:

Publication and access settings: 3 Survey general settings @
Start datetime: - owner. usemame (name.user@fgr.ch)

Expiration date/time: - Administrator. Administrator (support@hgr.ch)

Listed publicly No Theme: fruity

Hints and warnings: Database usage:

Responses to this survey are NOT anonymized No info or no data found

It s presented group by group.
Participants can save partially finished surveys
Basic email notification is sent to:

Detailed email nofification with response data is sent to:

Survey setting « General settings »

Survey settings

= Overview

I o General settings >

Under “General survey settings “ you can select between four display options for “Format”.
- Question by question: Only one question is displayed per page.
- Group by group: All questions in a question group are displayed per page.
- All'in one: All survey questions are displayed on one page.
- Inherit (Group by group): All questions in a question group are displayed per page,
and inherit to the next group.

General survey settings

Survey languages: Group:
* English Survey for HR Managers
—
English - Question by question | Group by group | Allinone | Inherit [Group by group]
Survey owner: Theme:
username - user name - Inherit [fruity] v
Administrator: Inherit:
" Limes
Administrator on | or {_JLimeSurvey
@
Administrator email address: Inherit:
Suppori@Mgr.ch S " Monochrome Template
Bounce email address: Inherit: " 0 2

on | o
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Survey setting « Text elements »

If you want to change the survey title you can do so here.. The remaining fields are optional.
The "description” is displayed in the header area of the survey throughout the entire survey,

and can be entered here

Survey text elements

Englisn (Base language)

Survey titie:

# Theme options I Survey test |

Description:

T E22E w5@
4, Publication & vey
Survey menu
= List questions
© Responses
& survey paricipants BIU -

i Statistics

Hallo everyonel

Please fl out this fest survey
Thank you!

IT Support

D Email templates

% Panel integration

Survey alias:

End URL:
hitp

URL description:
Uniragetest

Date format:

mm-dd-yyyy

Decimal mark:

Dol() | comma )

End

Thank you for taking part i the test survey.

T Support

Survey settings « Presentation & navigation settings » Various settings can be made

regarding the appearance of the survey.

I & Presentation >

Presentation & navigation settings

Navigation delay (seconds): Inherit:

0 On oOff

Show question index / allow jumping:

Disabled  Incremental Full | Inherit [Disabled]

Show group name and/or group description:

Inherit [Show both]

Show question number and/or code:

Inherit [Hide both)

Show "No answer":

On Off Inherit [On]

Show "There are X questions in this survey":

on | Off | Inherit[On]

Show welcome screen:

on | Off | Inherit[On]

Allow backward navigation:

v on | Off | Inherit[Of]

Show on-screen keyboard:

v on | Off | Inherit[Of]

Show progress bar:

On Off | Inherit [On]

Participants may print answers:

on | Off | Inherit[Of]

Public statistics:

on | Off | Inherit[Of]

Show graphs in public statistics:

on | Off | Inherit[Of]

Automatically load end URL when survey complete:

on | Off | Inherit[Of]

5/23



SEN Fachhochschule Graubiinden
(€13 University of Applied Sciences

Survey setting « Publication & access » among other things, the start and end dates can be
entered.
IQePubhcation&access >

Publication & access control settings

Start date/time: Link survey on public index page:
Expiry date/time: Set cookie to prevent repeated participation:

Use CAPTCHA for survey access:

on | Off | Inherit[Of]

Use CAPTCHA for registration:

On | Off | Inherit[Of]

Use CAPTCHA for save and load:

on | Off | Inherit[Of]

Survey setting « Notification and data management settings » settings can be made via
additional information from participants.

I A Notifications & data >

Notification and data management settings

Date stamp: Enable assessment mode:
on  Of | Inherit[Of] on | Off | Inherit[Of]
Save IP address: Participant may save and resume later:
on  Of | Inherit[OM on | Off | Inherit{On]
Anonymize IP address: Send basic notification email to: Inherit:
On  Of | Inhert[Of] On | Off
Save referrer URL: Send detailed notification email to: Inherit:
on  Of | Inhert[Of] on | or
Save timings: Google Analytics settings:
on  Of | Inhert[Of] None | Use settings below  Use global settings

Survey setting « Participant settings » for example, you can set whether anonymized
answers are allowed. When all settings have been made, click “Save” in the top right corner.

I & Participant settings >

Survey participant settings

Setaccess code length to: Inherit: Anonymized responses:
15 on | off on | Off | Inherit[Of]
Enable based response

on | Off | Inherit[Of]

Allow multiple responses or update responses with one access code:

on  Off | Inherit[Of]

Allow public registration:

on | Off | Inherit[Off]

Use HTML format for participant emails:

on  Of | Inherit[Of]

Send confirmation emails:

On | Off | Inherit[On]
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2.2.2 Survey « general settings »

To change the survey settings or select an additional language, select “General Settings” under
“Survey Settings”. An additional language can now be selected under “General survey settings”.

Survey settings

S NN General survey settings

I £ General settings > Survey languages:

[3 Text elements x English | germ
U Privacy policy _

German (easy)

<& Theme options

German (informal)

If a second language has been added, an additional tab with the second language will be displayed
for the survey, question groups and questions. The translation must be entered in this tab.

English (Base language)

Survey title:

Description:

vu B Source (3 82 B I U | = i

I Diese Umfrage dient als Test im Limesurvey] I
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2.2.3  Survey import

To import a survey, click create a survey.

© Create survey

Switch to the “Import” tab. Select the relevant file using “Browse” (Datei auswahlen) and

click “Import survey”.

Create, import, or copy survey

O Create ) Copy

Select survey structure file (*.Iss, *.txt) or survey archive (*.Isa) (maximum file size: 20.00 MB)
Datei auswahlen |Keine ausgewahlt

Convert resource links and expression fields?

=

2.2.4 Copy survey

To copy a survey, click create survey

© Create survey

Switch to the "Copy" tab.

Select the survey you want to copy and enter the new survey title. Once all settings have
been made,

Create, import, or copy survey

click "Copy survey".

Select survey to copy:

Please choose.

Required

New survey title:

Optional

New survey id:

Optional - |

Copy survey resource files and adapt links
Exclude quotas

(]

Exclude survey permissions

Exclude answers

m}

Reset conditions

O

Reset start/end dateftime

]

Reset response start ID

a
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2.2.5 Export survey
To export the survey, open the relevant survey and click “ Export ”.

Surveys & Survey Test (567622) 9 Overview

In the new window, select the desired option and click “Export”.
Export

Survey structure (Iss)

Export
Survey archive - only available for

active surveys

queXML format (*.xml)

queXML PDF export

Tab-separated-values format (* txt)

Printable survey (*.html)

Printable survey

2.2.6 Delete survey

To delete the survey, the corresponding survey must be opened and marked. Use the «
selected survey » button to select the « delete » function.

Survey list
.

© Create survey
»/ Survey theme

& Survey group
Survey list Survey groups

Export as
(2 survey archive (* 1sa)
— Surey iD= @ survey structure (* Iss)
(@ Printable survey (*.html)

° = 567622
M Set expiry date

e ]

You will be asked if you are sure you want to delete the survey. If you no longer need the
survey, click on "Delete ", and you see the deleted survey.

Delete surveys

Are you sure you want to delete all those surveys?

Delete surveys

survey ID survey title status
567622 Survey Test Selected
[=] Title Status
- 567622 Survey Test Deleted
Cancel Delete
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2.3 Question group
2.3.1 Create question group

There are two options for creating a new question group:

1. Select “List question groups” (Gruppenliste) in the navigation on the left and click “Add
new group”.

Survey menu

= List questions

I = Gruppenliste >

Surveys < Survey test (666655) < Question groups in this survey

Survey settings

= Overview Groups in this survey

2. Go to “Structure” in the navigation on the left and select “Add question group”.

Surveys < Survey test (666655) < Questid

L GOLEGITV & Add question P 1

The question group title needs to be entered. Description of the question group is optional.

When all the information is entered, click between “Save and add question”, “Save and new
group” and “Save”.

Surveys % Survey fesl BB55)
P - m oot groun P [FTOP——] . ...
o sotmesn | [ 4] 4
Add question group
= Q-
Tite:

Randomization group:

conamon:
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2.3.2 Import group

It is possible to import already existing question groups. To do this, click on "List question
groups" and select "Import a group".

Survey menu

= List questions

I = Gruppenliste >

Surveys < Survey test (666655)

© Add question N .
Add question group

Select the appropriate file via “Browse..” (Datei auswahlen) and click “Import”.

Import question group

‘Select question group file (*Isg):
(Maximum file size: 20.00 MB)

Datel auswanlen JKeine ausgewanit

Convert resource links?
2.3.3 Edit question group

Click “List question groups” (Gruppenliste) in the navigation on the left. All created question
groups will be displayed.

Surveys = Survey test (666655) 4 Question groups in this survey

« m J— © Addnewgroup | 8 importgroup

Survey settings

B R am— o
= overview Groups in this survey
O General seftings Search by group name: Search m
[ Text elements
OPrivacy policy Action Group ID~ Group order= Group name » Description
# Theme options s+ = 18881 1 My first question group
< Presentation
s o+ = 18882 F] Tesigroup
4 Participant settings
re|m 18883 3 Tesigroup 2
R Notifications & data 1 2 3 4
4, Publication & access o -

Survey menu

> |

1. Edit question group
2. Add question group
3. View group overview
4. Delete question group
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2.4 Question
2.4.1 Create question

There are three ways to create a question:

1. Go to “Structure” in the navigation on the left and create a new question using “Add
question”.

Surveys = Survey test (666655) < Questid

LGOI © Add question LA

2. In the navigation on the left, click on “List question groups” and use the “+" in the corresponding
question group to create a new question.

Surveys = Survey test (666655) % Question groups in this survey

J— Oasnengrow | D impat g

Groups in this survey

S —
Action GroupID~- Group order~ Descript

3. Click on “List questions” in the navigation on the left and click on “Add new question”.

Surveys < Survey test (666655) <9 Questions in this survey

Survey settings

Questions in this survey

= Overview

2 General settings

[3) Text elements

0 Privacy policy [0 Action Question ID~
4 Theme options D 72 e| @ 358436
4 Presentation

Selected question(s)... =
4 Participant settings

A Notifications & data

4, Publication & access

Survey menu

i
IE List questions > I
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The “Help text” for the question is optional.

Settings

Code @
601002

Question type

& Long free text

Question = Help  Script

o Oisource W EE B I U ==

Emirera

General Settings

Question group @

My first question group v

Mandatory @
on | soft | OF

Condition @

I ‘ l
4

Encrypted @
On | Of

Input validation @

‘$ave as default values @
on ‘ oft

Logic

Display

Input

Other

Timer

Statistics

Under question typ « Long free text » different question/answer options can be selected. To do
this, click on the opened folder and select a question type in the new window. When an option is

clicked, a preview is displayed.

Question type

E Long free text

Select question type

Single choice questions
Arrays

Multiple choice questions
Bootstrap buttons

Image select multiple choice

Multiple choice with comments
Text questions

Mask questions

Multiple choice

@ Check all that apply
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Under “Question groups” you can switch between the different question groups

to get voted. With “Mandatory information” you can select whether the question should be a
mandatory question or not. Option "Soft" gives a possibility to hide the asterisk (*).

Further settings for the question can be made under “Display”, “Logic”, “Other” and “Statistics”.

Settings

General Settings

Question group @

l My first question group l hd

Mandatory @
on Sofnt o

Conditicn @
1

{ ¥

Encrypted ©
On | Off

Input validation @

RegExp

Save as default values @

On | Off

Logic
Display
Input
Other
Timer

Statistics

If everything is entered correctly, click on “Save” or “Save and New" at the top right.
2.4.2 Additional information

Adjustments to an already created question can be made using the edit button and or under
tools. Depending on what you want to change.

Rioos + - . a

Question summary aoo (0356«

‘ R Tools ~ @ Preview st

A Condition designer

Question group: (1D 18351) [ Eait default answers.
coce: a o @ Expon
I Copy

Survey logic file
2 English
2 German

N
Mandatory:  No
1
1

Question quick actions Delete question
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Change the text for the sub-question and the answer options and add more sub-questions
and answer options if necessary. When all sub-questions and answer options have been
created, click "Save and close".

S || ST | P xome [Boemamen

Edit question Settings
Code @ General Settings
Qoo English ~

Question group &
Question type

B Mulipie choice

Question Help  Script = on | of

HOsowe W BIUY 232 "% 2288 @ on | son | of

What is your favorite food Condition @

Encrypted @
on | on

Save as default values ©

on on
Logic
Relevance
Code Subquestion & equation  Action Display
= [ som 2 BE E Other
= Q003 meat ’ 1 ° Statistics
s 1004 h s 1 °
= Q00! chicken 2 °
Load label set Quick atd

2.4.3 Import question
There are two ways to import a question:

1. Create a new question and click on “Import question” at the top left.

Surveys < Survey test < My first question group < G01Q06

LI © Add question * | -

Create question

2. In the navigation on the left, select “List questions” and click “Import question”.

Surveys 9 Survey test (666655) < Questions in this survey

< W Structure © Add new question ) Import a question

Survey settings

= Overview Questions in this survey

@5 General settings
[3 Text elements

U Privacy policy

[J Action Question ID~
& Theme options O 7o |[= 358436
@ Presentation
O PAIR -] 358538
& Participant settings
O PAIR ] 358707
N Notifications & data
O /| @@ 358543
@ Publication & access
O ¢|e = 358753

Survey menu

i Selectea auestonts). ~
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Use “Browse...” to select the question you want to import, change the other settings if necessary

and click “Import”.

B import

Import a question

Select question file (*.Isq):
Maximum file size: 20.00 MB)
Datei auswahlen ieine ausgewahlt
Destination question group:
My first question group (ID:18881)
Automatically rename question code if already exists?
Convert resource links?

Jump to question after import?

2.4.4 Edit question

< w Siodurs © Add new question | &) Import a question
Survey settings
B Overview Questions in this survey
bkl search: Group: (A group) . Reset
[ Text elements
O Prvacy policy O qlnm-z QuestionID~  Group | Question order~ Code=  Question~= Question type Group~ Mandatory = Other~
.2.3.4.
o Theme options O ¢ o= 350436 101 @00 What is your favorite food Multiple choice My first question group
¥ Presentation
O ¢ =« = 358538 142 G01Q02  how many pieces do you need Array My first question group
g Participant setings
[m} ¢lelm 358707 211 G02004  What is your favorite color List (Dropdown) Testgroup
3 Notifications & data
_ O #||e||= 356543 2i3 GO1Q03  What is imporiant for you in a good survey Long free text Testgroup
O 7 == 356753 301 G03Q05  how many questions did you answer Array (Numbers)  Testgroup 2
Survey menu s

1. Edit question

2. View guestion

3. Overview guestion
4. Delete question
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2.5 Adjust the order of questions/question groups

Under “Adjust the order of questions/question groups”, questions can be moved to a different
order or to a different question group.

To do this, open “Adjust the order of questions/question groups” in the navigation on the left and
drag the relevant question to the desired location with the mouse. Save the change by clicking on
“Save” or “Save and close”.

Surveys = Survey test (666655) 9 Reorder questions/question groups

< m [ JUPN  © Frevewsuney» | RToosw & Export o

= . Organize question group/questions

© To reorder questions/questiongroups just drag the question/group with your mouse to the desired position. After you are done, please cick the s Collapseall || . Expandal

R ——

@ Presentation Q00; [1] Q00 What is your favoriie food

A Participant setings G01Q02 2] G01002 how many pieces do you need

B 18882 Testgroup

& Publication & access

G02Q04: [({is_emply(665655X 1885 1X35642650Q001 NACK)))] GOZQO4 What is your favorie color
Survey menu
G01Q03: (3] G01Q03 What is Important for you in a good survey
1 List questions

= Reorder questions & groups >

© Responses

B3 18863 Tesigroup 2

G03Q0S: 1] G03Q05 how many questions did you answer

3. Test question

If an adjustment has been made and saved, you can view it directly via the question preview

Surveys = Survey test (666655) 9 Overview

Survey settings

N Survey summary : Survey test (ID 666655)

The survey will open in a new window and can be tested.

Survey test anguage: English - English +

My first question group

© Check allthat apply

Vegetables
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4. Activate survey

Once the survey has been tested, it can be activated using “Activate this survey”.

Surveys 9 Survey test (666655) 9 Overview
F W —— @Previewsuvey - | RTook~ | B Expon

Survey settings

N Survey summary : Survey test (ID 666655)

&f General settings
[2 Text elements Share survey

U Privacy policy English (Base language):

https:#/survey.fhgr.ch/Test

A warning will be displayed about what can and cannot be changed after activation. If you

agree, click on "Save & activate survey".

Note: Please review your survey carefully before activating

Once a survey has been activated you can no longer add or delete questions, questions groups, or subquestions. You will be still able to edit

questions, questions groups, or subquestions.

Notification & data management

Additionally, the following settings cannot be changed once a survey has been activated.
Please check these settings now:

Anonymized responses © No v
Save IP address © No v Anonymize IP address @
Save timings © No v Save referrer URL @

No

No

No

Tip: Please note that you need to deactivate a survey if you want to add or delete groups/questions or change any of the settings above. The

changes will cause all collected data from respondents to be moved and archived

Save & activate survey Cancel

In the next window you can decide whether the survey should be open (“No, thanks”) or
whether only certain participants should have access to it (“Switch to closed mode”).

Activate survey (Survey test)

Your survey has been activated and the responses and statistics section is now available.

By default, surveys are activated in open-access mode. In this mode participants do not need an invitation (access code) to complete the survey.
You can share your survey via URL, QR code or social media. Navigate to Settings --> Overview --> Share survey.

In closed-access mode, only those who are invited (and have an access code) can access the survey. You can activate the closed access mode

now or later.

You can switch back to open-access mode at any time. Navigate to Settings -> Survey participants and click on the red 'Delete participants table’

button in the top bar.

Switch to closed-access mode  Continue in open-access mode
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If you click on “Switch to closed mode”, you will need to import a participant list or record
the participants under “Survey participants” (on the left in the navigation).

If you click on “Continue in open-access mode,” you will receive an overview of the survey with the
corresponding link.

Surveys 5 Surve t (B66655) $ Overview

Survey settings

BRunsuveys  RToos. B Export

[}
2
3
5
2

Survey summary : Survey test (ID 666655)

rview

o General settings

Share survey Text elements: o
0 Privacy policy Engiish (Base language) hitps-ifsurvey.gr chiTest Description This survey serves as a test in the Limesurvey
& Theme options German s i/survey. mor chTesttang=de Weicome Hello everyone! Please fl out his test survey. Thank you' IT Support
 Presentation EnaURL Ena message: Thank you for taking partin the test survey. IT Support
W Participant settings Number of questionsigroups: 55
S Notifcations & data Snaring panet Open sharing panel
@, Publication & access
Survey menu Publication and access settings: o Survey general settings o
5 List questions ' Start dateime: Owmer usemame (name user@hgr ch)
35 Gruppeniste Expiration date/me: Administrator Administalor (supRON@Mgr.ch)
Theme: fruy

= Reorder questions & groups. Listea publicty o

O Resp

Hints and warnings: Database usage:

Responses to this survey are NOT anonymized No info or no data found

Jp—

5. Stop survey

To stop the survey, open the relevant survey and click on “Stop this survey”.

% Survey test (666655) < Overview

< m Structure © Stop this survey ]

Survaey settings

= Overview Survey summary

of General settings

You can choose between two options: “Deactivate survey” and “End survey temporarily”.

Stop this survey(666655)

Attention: Please read the following carefully before stopping your survey.

There are two ways to stop a survey. Please read the Expiration and Deactivation points below before proceeding

Deactivation
+ No responses are lost « Responses are no longer accessible. Your response table will be renamed to:
« No participant information is lost _old_666655_20240617111252

Al participant information will be lost

Expiration

* The ability to change questions, groups and parameters is limited. "
y e q b P " « Adeactivated survey cannot be accessed by participants. A message will be displayed stating that the
= An expired survey cannot be accessed by participants. A message will be displayed stating that the
survey has been closed
survey has expired
« Questions, groups and parameters can be edited again
« Itis still possible to perform statistical analysis on responses. X
= We highly recommend that you export your responses before deactivating your survey
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5.1 Deactivate survey

If you choose this option, all responses received up to this point will no longer be available.

However, all settings can be changed again.
Confirm the new message that appears by clicking on "Close".

Deactivate survey (666655)

The survey was deactivated.
The responses to this survey are no longer available using LimeSurvey.
The responses table has been renamed to: old_survey_666655_20240617111908
You should note the name(s) of the table(s) in case you need to access this information later.

Note: If you deactivated this survey in error, it is possible to restore this data easily if you do not make any changes to the survey structure. See the
LimeSurvey documentation for further details

Close

5.2 Expire survey

With this option, all answers are retained, but not all settings can be edited.

FHGRSurvey

SITETEE STV Co R (LRSI W OWET I 1re survey was successiully expired Dy Selling an expiration dale in he survey Selings I

< m Structure CERIUESEIE » Runsuvey - R Tools- | & Export

Survey settings

Survey summary : Survey test (ID 666655)

= Overview

of General settings

[ Text elements Share survey
0 Privacy policy English (Base language) hitps:ifsurvey thgr ch/Test
< Theme options ‘German hitps:/isurvey fhgr.ch/Test7lang=de
¥ Presentation End URL:
4 Participant settings Number of questions/groups: 53
A Notifications & data Sharing panel Open sharing panel
9 Publication & access
Survey menu Publication and access settings: o
1
£ List questions. Start gatenime: -
2 Gruppeniiste Expiration date/time: 17.06.2024 11:20
= Reorder questions & groups Listed publicly No

To reactivate the stopped survey, open the corresponding survey and click on “Run survey”.

Or edit the Expiration date/time under “Publication and access settings”

Survey summary : Survey test (ID 666655)

Share survey
Engiish (Base language) nitps /isurvey ar.chiTest

German hitps fisurvey Mgr chiTest7iang=de
End URL

Number of questions/groups. 53

Sharing panel Open sharing panel
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Click on the calendar icon for “End Date/Time".

© Stop this survey » Run survey ~ R Tools ~ %= Export

Publication & access control settings

Start date/time:

Expiry date/time:

17.06.2024 11:22

Delete the end date using the trash icon and confirm everything by clicking on “Save”.

Expiry date/time:

[17.06.2024 11:22

< June 2024 >
Su Mo Tu We Th Fr Sa
26 27 28 29 30 31 1

2 3 4 5 6 7 8

9 10 1 12 13 14 15
16 EaEgq 18 19 20 21 22
23 24 25 26 27 28 29

6. Evaluate the survey

Survey evaluation can be output in 2 different variants and customized with additional
settings.

6.1 Survey list
This button can be selected from the main tab of your surveys.

Survey list Survey groups
|:| Action Survey ID~ Status ~ Title ~ Group~
|:| ool B 666655 | Survey test Survey for HR Managers

The statistics are displayed graphically here. Additional evaluation details can be switched
on or off using the Expert Mode

il Statistics Include:  All responses v

What is your favorite food how many pieces do you need how many pieces do you need
10 [small pieces] [large pieces]

09 e 10
08 08 09

or 0g 08
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6.2 Expert mode under settings statistics

Survey menu

= List questions

= Gruppenliste

= Reorder questions & groups
O Responses

& Survey participants

lshl Statistics

Expert mode settings

General filters

Ll Simple mode |  View statistics  SEv{vtElg

Ll Statistics

General filters &

Main options

Include:

‘ All responses | Complete only | Incomplete only

Output format:

| HTML | PDF  Excel

View summary of all available fields:
On off ‘

Show graphs:
on | or |

Statistics report language:

Engiish

‘Output options
Show text responses inline:
on | o |
Subtotals based on displayed questions:
on | of |
Chart type:

As defined in question settings

Number of columns:

Graph labels:
| Questioncoge | Questiontext | Botn

Each question has its own graph type defined in its advanced setlings
v Using the chart type selector you can force the graph type for all selected questions.

Filter
Response ID greater than:

Response filters

Once you have selected the desired answers, you can apply this filter immediately and

Response ID less than:

display the statistics using the function view statistics

Response filters A

O My first question group (Question group18881)

[ 00wt s your favorte fooa"

Gemise N
Pecen

Fisch
Hahnchen

"how many pieces do you need"

[ "how many pieces do you need Kiein - # G01Q02"

o011
(#0052
(AO02) 3
(AO04) 4

[ "how many peces do you need Gross - # G01002"
o011
(A003) 2

(A002)3
(a004)4

Ll Simple mode View statistics < Clear
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The result is displayed like this and can be expanded using Browse.

Statistics A

Results

Number of records in this query: 1
Total records in survey: 1
Percentage of total: 100.00%

Browse

7. Survey responses

Survey responses Display mode: Extended | Compact

Showing filtered results  View without the filter. x

Q00_sQo02 Q00_SQ003 Q00_sQo0d
What is your favorite food What is your favorite food What is your fav
O Action id seed lastpage completed  startlanguage Vegetables meat fiseh
Al v
O e|o ¢ 2 308549728 3 v en Yes[Y]
Selected response(s)-.+ | @ Disiaing -1 o resus).| 10 | rws porpage

Settings responses

< m SHGIEE = summary | = Display responses | &3 Dataentry | lad Statistics | @Expot~ | Simport~  C'View saved but not submitted responses Batch deletion

1. 2. 3. 4. 5. 6. e 8.

Survey responses

Survey settings

= Overview

©F General settings
B Text elements

0 Privacy policy Showing filtered results  View without the fiter.

& Theme options

Qoo_sQo02 Q00_5Q003
— What is your faverite food What is your far
i i O Action id seed lastpage completed  startlanguage Vegetables meat
& Participant settings
Al v
R Notifications & data
O |e|ol|le 2 308549728 3 v

@ Publication & access

Survey menu Selected response(s)...» | @

= List questions
£ Gruppeniste

= Reorder questions & groups

»

1. Displays the summary of all answers.

2. Displays all survey responses.

3. Shows the complete survey in a compressed format. This view can be used to enter
answers manually (e.g. in an interview).

4. Shows the statistics of the answers. These statistics can be used to get an overview
during the survey. Otherwise, it is recommended to export the data for statistics.

5. The survey answers can be exported in various formats.

Various settings can be made for export.

. Imports answers.

. Displays cached responses (if the survey allows this option).

8. Antworten Uber Antworten ID’s I6schen.

~ O
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